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The following are the

By Product
|||l various reports available By User Roles
in Marketplace: By Revenue

AP They are helpful in reconciling the transactions
5" made in the TouchNet Ready partner system

I‘I All reports can export in CSV format.
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Report: By User Roles

* This report shows a list of all assigned
user roles for this uPay site—uPay site
managers, payment clerk, and site
accountants.

* The report is initially sorted by Role

Name (the far-left column); however,
you can select the arrows in the column
headers to choose a different sorting
method.
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By Product By Revenue

e Used to pull all payments received in a
specific date range.

Ready Partner system will have the

$ All payments made for a TouchNet
same product name.

* Note: Recurring payments appear as revenue
on the day the payments are processed. For
example, if a recurring payment is set for

December 1, the payment will be displayed as

This report is equivalent to the revenue on December 1. Enter the date
Revenue repo.rt. Will show individual range, determine the number of rows you
product Detail Codes. want to show on each page, and click View.
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U.Commerce Central

Log into TouchN
og I nto O u c Et Home Dashboard Applications v RECON{1 Administration Client Community Help |

* Onceyou are in the TouchNet system,
proceed to Marketplace.
Marketplace

Welct paypath Client Community

Payment Gateway

Touct SponsorPoint ur command & Identify Exception Codes Prov

center for managing commerce activity across TouchNet U.Commerce applic:
your entire campus.

From the U.Commerce Central Welcome page you ' .
have access to the Dashboard where you can see Products and Services Everyth

an up to the minute, consolidated view of

commerce transactions for all your U.Commerce

applications. You have access to all your E@ Security Central Read up on P
U.Commerce Operations Centers by clicking on

tha Annlicratiane +a3h ot tha tAn Af tha nana and
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» Marketplace

TouchNet Reports > Merchants

* Under Marketplace Reports, navigate to ¥ Stores
your respective store/ site. (NB. if you » uPay Sites
have more than one, select the intended
option).
L . ¥ Campus CE
* Once the store/site is |dgnt|f|ed, selgct Revenue
the type of report you wish to pull, i.e. Revenue By Payment Type
Revenue, By Product, User Roles, etc.
By Product

Recurring Payment
Posting Status
Posted Parameters
User Roles
Transaction Details
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Select Report /
Pa ra m ete rs @GM B O To: 5/31/24, 11:59 PM ==t

Application Type:

uPay
uPay Mobile

* Click View to pull the data. & upay Point of Sale

*  You will elect whether to get information e
on one or more features by either clicking e THTpTe Trocuct e reRer
the hyper link, or clicking the selection

bOX, followed by View MUIt|p|e Product Product Name Number of Transactions
Detail Report if you wish to see more

i 2
than one report items. Tot‘.ﬁ. 2

View

* |dentify the To and From date range for
the report.
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