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Responding to Modifications Required 
 
Modifications Required can be found in the Review Comments panel, which is the first panel 
that will appear at this stage of the project.  
 
Each comment represents a modification required and you can click the plus sign or anywhere in 
the comment row to have the field expand so you can read the whole comment.  
 

 
 
Using the Section/Field column you can click to sort the comments to see them in order from 
top to bottom of the submission. Use the Panel Shortcuts to see that order.  
 

 
 
Comments can be addressed in any order as you will be led straight to the part of the project 
that needs modifications by clicking on the comment link. 
 

 
 
 
In this case the comment has been made on a field or in other words: a specific question. Fields 
with modifications required will have a red paper icon noted next to it such as in this example of 
Data Collection Tools.  
 



 
 
Click the red paper icon to view the comment again as needed.  
 

 
 
You can also use the chat bubble in the action column to respond to the comment directly. The 
IRB Admin and/or IRB Reviewer will be notified that you have made a response. They can also 
respond to your comment directly, and this chat will stay with your project for future reference.  
 

 
To view the additional modifications required, you can use the Panel Shortcuts to click back to 
the Review Comments panel, then click on the next comment.  
 
 
 
 
 
 
 
 
 
 
 
When a whole section has modifications required, the red paper icon will appear at the top 
right-hand corner of the panel name such as in this example for Protocol Description.  
 



Here too, click the red paper icon to view the comment as needed, and click the table to expand 
the comment to view the full details.  
 

 
 
Complete the modifications as indicated in the comments by clicking directly into the fields and 
entering responses. Once you have completed your responses, click to review, and submit.  
 

 
 
On the IRB Protocol Comparison page, you will be able to see a side by side comparison of the 
changes you have made to the document. On the left side in the yellow box you will see the 
original submission, and on the right side in the blue box, you will see revisions made.  
 

 
 
In the text fields for instance, you will see that new text is highlighted in green.  
 
You will also see a link to download any document that has been added.  



 
Once you have reviewed your changes, scroll back up to the top and either click to Confirm and 
Submit if finished or Continue Editing to make additional changes.  
 

 
 
Once you Confirm and Submit, the project returns to the IRB Admin for processing.  
 
You’ll see the confirmation screen that the application has been saved and submitted for 
approval. This lets you know you have successfully submitted your project back to the IRB for 
review.  
 

 
 


