1. Fill out form.

ﬁ Fuel System Driver Form.pdf - Adobe Acrobat Pro
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Please Fill out the Following Form. IF you are a Farm author, choose Distribute Form in the Forms menu ta send it to your recipients.

Highlight: Figlds

Name Phone E-mail

1. Driver Name ROBINSON WILLIAM

Last First
2. Driver Name

Last Firstiamez2
3. Driver Name

Last First
4. Driver Name

Last First
5. Driver Name

Last First
6. Driver Name

Last First
7. Driver Name

Last First

2. Click on button ‘Submit Form to Buildings and Grounds’.
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Submitting the form will generate an email message to the Buildings and Grounds Department.
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3. After clicking on the button ‘Submit Form to Buildings and Grounds’, the following window will appear,

prompting to select the email client that you use. For most of us, we use a Desktop Email Application (i.e.
Microsoft Outlook).

Select the appropriate option and click OK.

Select Email Clienkt |

Flease indicate the aption which best describes haw wou send mail,

i* Desktop Email Application

Choose this option if you currently use an email application such as
Microsoft Qutlook Express, Microsoft Outloak, Eudara, or Mail,

" Internet Email

Choose this option if you currently use an Internet email service such as
Wahoo or Microsoft Hotmail. You will then need to save vour Form and

return it manually to wrobinso@fau, edu using your Internet email
SErvice,

[T Dor't show again

Ik I Cancel

4. Your email editor will appear on screen, with the TO: line filled in and the completed form already attached to
the email. In most cases, all one needs to do is click SEND.
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This message has not been sent.

To.. | IWiIIiam Robinson

Subject: IForm Returned: Fuel System Driver Form.pdf

Attached: |f Fuel System Driver Form.pdf (51 KB}

Form Returned: Fuel System Driver Form.pdf

The attached file is the filled-out form. Please open it to review the data.

5. Thatis all thereis to it. You are finished.
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